
Welcome

Special Services Monitoring Teams Office Hours

Your Mics were muted upon entry, we have chat box 

check ins throughout todays PP.

We will start right on time at 3 pm.

Thanks for joining us.



Office Hours: Timelines, 

Evaluations and Eligibility 

Forms

Maine DOE

Office of Special Services

Monitoring Team

9/8/2021



Agenda

1. Introductions

2. Timelines

3. Evaluations

4. Overview of Eligibility Criteria and Forms

5. Questions



Who are We?

Colette Sullivan ïFederal Programs Coordinator

Prior to joining MDOE in August 2018, I was a Special Education Teacher for 

30 years. I worked primarily with students with Autism.

colette.sullivan@maine.gov

Leora Byras ïSpecial Education Consultant

Before joining the MDOE in September 2018, I taught Special Education in 

various capacities for 25+ years. I very much enjoyed working with students who 

were identified with behavioral disabilities.

leora.byras@maine.gov

Jennifer Gleason ïSpecial Education Consultant

I joined the MDOE in April 2021. Prior to that I was a special education teacher 

and specialized in functional life skills and positive behavior supports.

jennifer.gleason@maine.gov

mailto:colette.sullivan@maine.gov
mailto:leora.byras@maine.gov
mailto:jennifer.gleason@maine.gov


Why do we do what we do?

This Photo by Unknown Author is licensed under CC BY-SA-NC

https://www.spanish4kiddos.com/special-needs-education/
https://creativecommons.org/licenses/by-nc-sa/3.0/


What is the Purpose of an IEP?

The Individuals with Disabilities Education Act 

(IDEA) says the purpose of an Individualized

Education Program (IEP) is ñto ensure that all 

children with disabilities have available to them a 

free appropriate public education (FAPE) that 

emphasizes special education and related 

services designed to meet their unique needs and 

prepare them for further education, employment 

and independent livingò, and to promote movement 

back to general education.



https://sites.ed.gov/idea/files/qa-endrewcase-12-07-2017.pdf

How is FAPE Defined in the IDEA?
Under the IDEA, FAPE is defined to include special education and 

related services that:

(1)are provided at public expense, under public supervision and 

direction, and without charge;

(2)meet the standards of the State educational agency (SEA), 

including IDEA Part B requirements,

(3) include an appropriate preschool, elementary school, or secondary 

school education in the State involved; and

(4)are provided in conformity with an IEP that meets the requirements 

of 34 CFR 300.320 through 300.324.

Further, each child with a disability is entitled to 

receive FAPE in the Least Restrictive Environment. 

(LRE).

https://sites.ed.gov/idea/files/qa-endrewcase-12-07-2017.pdf


Priority Notice:  IDEA Eligibility            

Extended Until Age 22

Released via                                                  

Maine DOE Newsroom 1/21/2021

https://mainedoenews.net/2021/01/21/priority-

notice-idea-eligibility-extended-until-age-22/

https://mainedoenews.net/2021/01/21/priority-notice-idea-eligibility-extended-until-age-22/


Procedural Manual 

Link is in the chat box.



Timelines



Advanced Written Notice

AWN is used to:

ÅDocument the pertinent 

child-related information.

ÅDocument the date, time 

and location of the IEP 

meeting.

Å Identify the purpose(s) of 

the IEP meeting. 

ïWN and AWN should 

match in purpose

At least 7 days prior to the meeting.



Advanced Written Notice



Written Notice



Written Notice=Informed Consent



Informed Consent

ÅParents cannot waive 7 day notice during an 

Initial IEP.

ÅParents cannot waive 7 day notice if they do not 

attend the meeting.



Informed Consent

Parents have right to 7 day notice (WN)

o Parent(s) must have the WN 7 calendar days prior to 

effective date

o 3 days for mail

This Photo by Unknown Author 

is licensed under CC BY

http://www.needsaribbon.com/
https://creativecommons.org/licenses/by/3.0/


Informed Consent

Annual

Meeting

Date

1/6/21

Parents 

have the WN 

in their 

hands

1/9/21

Duration of 

the IEP

1/16/21

7 days3(+) days 

(guidance)



Informed Consent

ÅParent(s) can waive their right to 7 day notice

ïImplement IEP sooner than 7 days 

ï7 Day Waiver form (optional)

ÅMust be documented in the Written Notice



Timelines on IEP 

1. Annual Meeting

2. Duration of IEP

Both Run for 364 Days



Date Sent to Parent





Chat Box Check In

This Photo by Unknown Author is licensed under CC BY-NC-ND

https://askleo.com/what-is-facebook-fan-friday/
https://creativecommons.org/licenses/by-nc-nd/3.0/


Evaluations

This Photo by Unknown Author is licensed under CC BY-SA

http://www.picserver.org/e/evaluation.html
https://creativecommons.org/licenses/by-sa/3.0/


Parental Consent

Record the date the form was

received back from the parent

45 school day timeline for 

evaluations



45 Day Timeline

ÅIDEA Indicator B-11

ÅData reported to OSEP annually



Section 4 ïAcademic and 

Functional/Developmental Evaluations, 

Strengths, and Needs

Evaluation 
Results

Strengths

Distinctly 
Measurable 

and 
Persistent 

Gaps

(Needs)

How 
Statement



Section 4A ïResults of All Evaluations

Å Academic evaluations (eligibility)

Å Functional evaluations (eligibility)

Å Relevant state/district assessments

Å Transition assessments

Å Other assessments

ï FBA

ï Additional Related Service Evaluations


